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Advice 3.11-3.23, 4.28, 5.11-5.12, 5.20-

5.21,5.28,7.1,7.10

AEO 5.4,5.8, 8.6, 8.8-8.9

Admin Officer 5.16, 5.25, 5.34

Amending a statement 5.11, 5.13, 5.15-
5.16, 5.20, 5.22, 5.25, 5.29-5.30, 5.33-
5.34,6.1-6.7, 7.5

Appeal 2.17, 2.28, 2.31, 2.42, 2.63, 3.8,
4.9, 4.16, 4.31, 4.34, 6.4-6.5, 6.7, 6.9-
6.11, 8.3-8.4, 8.7, 8.9

Assessment 2.9-2.14, 2.18-2.27, 2.34-
2.41, 2.45-2.49, chapter 3, 4.28, 4.30,
4.34,4.45,453,7.1,7.3,7.7,7.9-7.11

Behaviour Support Service 2.44, 3.11,

3.12,54

Building 4.3

Careers service - see Connexions

CASWS 2.12, 2.25, 2.39, 2.55, 2.59, 3.2,
3.7-3.8, 3.11, 3.12, 4.46, 4.51

Ceasing to maintain a statement 5.11,
5.13, 5.15-5.16, 5.20, 5.22, 5.25, 5.29-
5.20, 5.33-5.34, 6.8-6.12

Child (views/representations) see pupil

Child Development Centre

Children Act 1989 1.12-1.16, 4.34, 4.42

Chronically Sick & Disabled Persons Act
1990 5.19

Code of Practice 1.1, 1.6-1.7

Community School 1.1

Conciliation see dispute resolution

Connexions Service 4.34, 5.19-5.20, 5.34

Conventions 1.17-1.18, 5.4, 5.27

Court 1.13-1.15, 4.34, 4.54

CRISP 2.9-2.10, 2.19, 2.22-2.23, 2.30

Criteria 2.9-2.10, 2.18, 2.23, 2.37, 2.45,
4.3

DfES

DFE Circular 9/94

Disability/Disabled 1.4, 4.33, 5.4, 6.14

Disability Discrimination Act 1995 1.1

Disabled Persons Act 1986 1.1, 4.33, 5.6,
5.19, 6.13

Disclosure (statement) 4.34

Dispute resolution 2.17, 2.28, 2.31, 2.40,
2.42,2.63,4.9,4.31,8.1-8.8

Early Years 2.5-2.17

Early Years advice 3.6, 3.10-3.11, 3.18

Early Years Education Provider 2.1, 2.8,
2.12,2.17, 259, 3.1-3.2, 3.7-3.8, 4.10

Early Years Stages 1.6-1.7, 2.9-2.10,
2.50, 3.18

EBD 4.43, 4.51

Education otherwise 2.44-2.47, 4.13,
4.30, 4.50

Education Act 1944 1.12

Education Act 1993 1.1

Education Act 1996 1.1

Education (Schools) Act 1992

Education (SEN) Regulations 2001 1/1

Educational advice 3.6, 3.10-3.11, 3.18

Educational psychologist 2.1, 2.7, 2.10,
2.17,2.19, 2.21, 2.32, 2.37, 2.59, 3.1,
3.9,4.51-452,5.8,7.8

Efficient 4.19-4.20, 4.22, 4.38, 4.40, 6.5

Emergency 4.51-4.52

EP Advice - see ‘Psychological advice’

Equipment 4.3

Examination 2.13, 2.26, 2.40, 3.3, 3.10,
3.12, 3.24-3.26, 4.13

Exceptional (Non-routine) 2.9, 2.20, 2.23,
2.29-2.31, 2.47, 3.6, 3.9-3.10, 3.12,
4.8, 4.20, 4.45,5.11, 5.20, 8.12

Ex-LEA schools - see LEA (other)

Family 4.42, 4.46-4.47

Fees 4.40-4.41,4.47,7.5

Final statement 4.29-4.31, 8.3

Fine 3, 3.26

Foundation School 1.1

Funding - see ‘Fees’

Further education 6.12

Governing body 1.1, 4.24, 6.6

GP 3.19

Headteacher 2.1, 2.19, 2.22-2.25, 2.29-

2.30, 2.34-2.36, 2.39, 2.42, 2.44-2.45,

2.47,2.54, 2.56, 2.59, 3.1-3.2, 3.7-3.8,

3.12, 4.10, 4.32, 4.51-4.52, 5.4-5.5, 5.9-

5.14,5.16-5.23, 5.25-5.26, 7.6

Health authority 2.7, 2.25, 2.55, 2.59, 3.2,
3.7-3.8, 3.13, 3.24, 4.10-4.11, 5.4,
5.11, 5.20

Health visitors

Hearing impaired 3.18

Higher education 6.12

Home tuition 4.50

Hospital school 2.44,5.11, 5.20, 5.29

Identification

IEP 2.9-2.10, 2.19-2.20, 2.23

Independent schools 1.1, 2.33-2.37, 4.17,
4.22,4.25,4.40-4.41,5.8, 7.5

Inspector 4.34

IPS (Independent Parental Supporter)

Interpreting 1.8
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James Brindley 3.18

Joint funding

Lapse 6.12

LEA (other) 2.1, 2.33-2.37, 2.55, 4.24,
7.1,7.7,7.10-7.11

LEA duty/responsibility 2.3, 2.8, 2.10,
2.21, 2.48-2.49, 4.5, 4.20-4.21, 4.38-
4.39,4.41-4.42,4.54,6.5-6.6,7.1, 8.1

LEA propose to..... 2.11, 2.24-2.27, 2.30,
2.36, 2.38-2.41, 3.1-3.4

Learning difficulty 1.2, 4.2

Learning support assistant 4.3

Legal action 3.24

Local Government Act 1974 4.34

LSC (Learning Skills Council)

Mainstream 4.5, 4.20-4.21, 4.38-4.39,

4.53,7.8

Maintained school 2.18-2.32, 4.17-4.18,
4.22,4.39, 6.5

Maintenance (statement) 4.32, 4.41, 4.54

Mediation - see dispute resolution

Medical advice 3.10-3.13, 3.18

Medical officer - (see Health)

Meeting 4.8, 4.16, 4.18, 4.26-4.28, 8.5-
8.8, 8.12

Moderating group 2.15, 2.23, 2.31-2.32,
2.37,2.43, 2.47, 2.51, 2.57, 2.62, 2.65,
3.9,4.35,4.52

Named LEA officer/representative

Named person

Named school - see school (name)

National Curriculum 4.13, 5.11, 5.20, 5.29

NHS & Community Care Act 1990 5.19

Non-educational needs 4.11

Non-educational provision 4.11

Non-maintained 4.17, 4.22, 4.40-4.41,
58,75

Note in lieu 4.9

Nursery education (definition) 2.8

Objectives

Offence

Office Manager 2.2

OFSTED

Outreach 3.18

Parent (definition) 1.12

Parent (consultation) 2.19

Parent (views/representations/advice)
2.9, 2.13-2.14, 2.25-2.27, 2.40-2.41,
2.50, 3.2, 3.4, 3.10-3.11, 3.16, 4.8,
4.16-4.26, 4.38-4.41, 4.51, 4.53, 5.7,
5.11, 6.9, 8.5, 8.12

Parental consent 2.7, 4.34, 7.11

Parental requests 1.2, 2.44, 2.48-2.65,
6.5-6.8

Parental responsibility 1.13-1.16

Parent Partnership Service 2.12,2.17,
2.25-2.26, 2.28, 2.31, 2.39-2.40, 2.42,
2.53, 2.63, 3.2-3.3, 4.9, 4.31, 8.2-8.7

Phase transfer 5.3

Placement 4.11, 4.30, 4.37-4.41, 4.52,
454,7.9

Placement Panel 4.36, 4.39, 4.45, 4.48

Portage 2.6, 3.11

Pre-school

Principal Assessment Officer 2.2, 2.13,
2.16, 2.22, 2.26, 2.28, 2.30-2.31, 2.36,
2.40, 2.42, 3.3, 3.24-3.25, 4.30, 5.8,
5.15-5.16, 5.25, 5.34, 7.2, 7.7, 8.5-8.6,
8.8-8.11

Proposed statement 4.10-4.28

Provision Panel

Provisional placement 4.51, 7.9, 7.11

PRU 2.18-2.32, 2.44, 2.47, 4.50

PSLG 2.1, 2.6-2.7

Psychological advice 2.50, 3.11, 3.13,
3.20,4.9,7.2,7.7

Psychological Service 2.12, 2.25, 2.39,
2.50-2.51, 2.55, 2.59, 3.2, 3.7-3.8,
3.13,4.10,5.4,7.2,7.7

Pupil 2.9, 2.19-2.20, 2.26, 2.40, 3.2, 4.34,
5.7,5.10, 5.19, 5.27, 8.5, 8.10

Pupil & School Support Service 3.11,
3.18,5.4

Re-assessment 2.58-2.62

Referral chapter 2

Refusal to assess 2.16, 2.28, 2.42, 2.63

Regional Mediation Service 8.7

Research 4.34

Residential placement 2.30, 3.22, 4.42-
4.49

Responsible 2.3, 6.8, 6.12

Responsible person

Review 2.58-2.60, chapter 5, 6.8, 7.3, 7.6

Routine procedure 2.10, 2.23

SCEA 3.18

School attendance order 6.1

School-based stages 1.6-1.7, 2.18-2.20,
2.23,2.35,2.47,2.54,3.18,4.2,7.8

School leaver 6.13-6.14

School (hame) 2.64, 3.16, 4.17-4.25,
4.30-4.31, 4.37,4.40-4.41, 6.1, 6.5-6.7,
7.5

Schools (list) 4.17

Education Service, Special Education Needs
© Birmingham City Council

February 2002 125



SEN Administrative Procedures (v1):
Index

www.bgfl.org/special

School Standards & Frameworks Act 1998
1.1

School Inspections Act 1996 4.34

SCMO - (see Health)

Secretary of State 4.8, 4.17, 4.25, 4.34,
4.54,8.12

Secure 4.54

SEN (definition) 1.2

SEN & Disability Act 2001 1.1, 1.7

SEN Assessment Service 1.9, 1.18

SEN Information pack 2.12

SEN Tribunal Regulations 2001 1.1, 6.10,
8.9-8.10

SENCO 7.8

Senior Admin Officer 3.13

Service (of documents) 1.10, 4.30, 8.11

Social Services 1.14, 2.25, 2.39, 2.55,
2.59, 3.2, 3.7-3.8, 4.11, 4.33, 4.41,
4.47,4.49,5.4,5.6, 5.11, 5.19-5.20,
5.27,5.34, 6.13-6.14

Social Worker's input/advice 2.30, 3.10-
3.12, 3.21, 4.46, 4.51-4.52, 5.10, 5.20

Special Educational Needs - see also
‘SEN’ 1.7, 3.15, 4.11, 4.19, 4.22, 4.30,
4.32,4.40, 6.5

Special Educational provision - see also
‘Provision’ 1.2, 3.15-3.16, 4.1-4.4,
4.11-4.13, 4.19, 4.22, 4.30, 4.32, 4.40-
4.54,6.5, 8.1

Special school 4.21, 4.36, 4.39, 4.53, 7.9,
7.11

Statement (see also Proposed, Final)
2.41-2.46, chapter 4, 6.12, 7.1

Statement (format) 4.11

Strategic Manager 1.9, 8.6, 8.8-8.10

Student - see ‘Pupil’

Targets 5.11, 5.13, 5.15, 5.20, 5.22, 5.29-

5.30, 5.33

Time limits 1.10, 3.5-3.6, 3.10, 3.25, 4.6-
4.8,4.25,8.11

Transfer (to B'ham) 4.51, chapter 7

Transition plan 5.11, 5.13, 5.15, 5.16-
5.17,5.20, 5.22, 5.25-5.26, 5.29-5.30,
5.33-5.34

Translation 1.8

Transport 4.46

Tribunal 6.1, 6.8, 6.11, 8.9-8.12

Type of school 4.41

Under 2 years 2.49, 3.1

Under 5 years 2.5, 2.7-2.8

Visually impaired 3.18
Voluntary organisations
Voluntary School 1.1
VTS 2.6,3.11,3.18,5.4
Year5 5.8

Young Offender 4.34

Appendix A : LEA Letters

SEN1 3.1, 3.4-3.5, 3.7-3.8, 3.11-3.12

SEN2 2.11,2.14,2.24, 2.27, 2.38, 2.41,
3.1, 3.4-3.5,3.7-3.8, 3.11-3.12

SEN3

SEN4 2.50, 2.53

SEN5 2.54

SEN5A 2.50

SENG6

SENGA 2.55, 3.12

SEN6B 2.50, 2.55, 3.12

SEN7

SEN8 2.50, 2.56, 2.61, 2.63, 3.8

SENBA 2.28, 2.31, 2.42

SEN9 2.50, 2.56, 2.61, 2.63, 3.7, 3.10-
3.11, 4.6, 4.9-4.10

SEN10 3.7

SEN11 3.11, 3.18

SEN12 3.11, 3.19

SEN13 3.11, 3.20

SEN14 3.11,3.21

SEN15 3.11, 3.23

SEN16 3.11, 3.22

SEN17

SEN18

SEN19

SEN20 3.13

SEN21

SEN22 4.52

SEN23 4.9

SEN24 4.16, 4.26-4.27

SEN25 4.18

SEN26

SEN27 4.24

SEN28 4.31

SEN29 4.32

SEN30

SEN31A 5.16, 5.25,5.34, 6.2-6.4

SEN31B 5.16, 5.25, 5.34, 6.2-6.4

SEN31C 5.16, 5.25, 5.34, 6.2-6.4

SEN32 5.16, 5.25,5.34, 6.2

Unit 2.44, 2.47,3.18, 4.36, 7.9, 7.11 SEN33A 6.4
SEN33B 6.4
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SEN34 5.16.5.25,5.34, 6.9
SEN35 6.9-6.10

SEN36 7.3
SEN37 7.3
SEN38 7.6
SEN39 7.11
SEN40

SEN41 4.25
SEN42

SEN43

SEN44A 5.4
SEN44B 5.4
SEN44C 54
SEN44D 54,56
SEN45A 5.5
SEN45B 5.5

SEN46 5.16, 5.25, 5.34
SEN47 5.16, 5.25,5.34

SEN48 6.7
SEN49 6.7
XX1 2.16
XX2 2.17
XX5 3.11
XX6 4.23
XX10 5.27
XX11 5.28
XX12 5.32
XX17 6.3
XX18
XX19
XX20
XX21
XX24
XX26
XX27
XX28 4.33

Index to Reports Run on the SEN

Database

19a 3.13

19b 3.13

63b 54

65 54

65a 54

XX 6.13
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